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|. O6LWwme NoNOXeHUA

1.1. HacTosiwee MonoxeHne no 06paboTke NepcoHanbHbIX AaHHbBIX (nanee - MonoxeHune) OpraHusauum
(Ha3eaHue OpraHu3sauum) pa3paboTaHo B COOTBETCTBUM C TpyaosbiM koaekcom Poccuickoi denepaumny,
KoHcTuTyumen Poccuiickoi Peaepaumu, paxaaHCKUM KOAEKCOM Poccuitckon ®enepaumnu, denepanbHbiM
3aKOHOM «O6 uHdopMaLUu, MHHPOPMALMOHHBIX TEXHONOMUAX U O 3aluuTe vHopmauuny», PeaepanbHbiM
3aKoHOM «O NepCcoHanbHbIX AaHHbIX», MpaBunamm BHyTPEHHero TpyAOBOro pacnopsaka OpraHu3auuw.

1.2. Llenb paspabotku MonoxeHus - onpeaenexne nopsaaka 06paboTkn NEePCOHanbHbIX AaHHbIX PaGOTHNKOB
OpraH13aLmm 1 UHbIX CYGBEKTOB NEpPCOHANbHbIX AAHHbIX, NEPCOHAMNbHbIS [aHHble KOTOopbIX noanexar
o6paboTke, Ha OCHOBaHUM NONHOMOYUIA onepaTopa; obecneyeHune 3aluTbl Npae 1 ceobod Yenoseka u
rpaxaaHuHa, B T.4. paboTHuka OpraHusauum, npu 06paboTKke ero NnepcoHanbHbIX AAHHbIX, B TOM Yucne
3aLUTHI NPNB Ha HENPUKOCHOBEHHOCTb YCTHOW XWU3HU, NUYHYIO U ceMeliHylo TallHy, a TakKe yCTaHOBneHue
OTBETCTBEHHOCTY AOMKHOCTHBIX NUL, MMEIOLMX AOCTYN K NePCOHanbHbIM AAHHBIM, 38 HEBLINONHEHNE
TpeGoBaHUit HOPM, PErynupytoLux 06paGoTky U 3aLUUTY NEPCOHANBHBIX LaHHbIX.

1.3. Mopsaok BBOAA B AEWCTBUE U USMEHEHUSA MonoxeHus.

1.3.1. HacTtosiwee MonoxeHne BCTyNaeT B CUy C MOMEHTa ero yTBepXaeHNsA reHepanbHbIM AUPEKTOPOM
OpraHusauuv 1 aencTeyeT 6ecCpoyHO, AO 3aMeHbl €ro HOBbIM MonoxeHuem.

1.3.2. Bce nameHeHus B NonoxeHne BHOCATCA NPUKA3OM.
1.4. Bce paGoTHuUku OpraHusauum A0MXKHbI 6bITb O3HAKOMNEHbI ¢ HAacToAWMM NonoxeHnem noa pocnuch.

1.5. PexuM KOH(pUAEHUMANbLHOCTN NEPCOHanNbHbLIX AAHHDIX CHUMaeTCs B cnyvasx ux obesnuunsaHusa u no
UCTEYeHUM 75 NET Cpoka UX XPaHEeHUs, UNu NPOANEBaeTCA Ha OCHOBaHWN 3aKNI0YEHUs 3KCNEPTHON KOMUCCUN
OpraHu13auuy, ecnu NHoe He onpeaeneHo 3akoHOM.

Il. OCHOBHbIE NOHSATUA U COCTaB NEePCOHaNbHbIX AaHHbBIX paboTHuKoB
2.1. Ans ueneit HacToswero MonoxeH!s UCnNonb3ylTCA cneayloLiue ocHoBHbIe NOHATMAL:

- NepcoHanbHble AaHHbie paGoTHUKa - NioGas UHAOPMALMA, OTHOCALLAACH K onpeaeneHHoMy v
onpeAenseMoMy Ha OCHOBaHWM Tako! MH(opMaLK paBOoTHUKY, B TOM YnCne ero hamunus, UMs, OTHECTBO,
rofl, MecsiLl, 1aTa U MECTO POXAEHMS, APEC, CeMeitHoe, counanbHoe, VMyLLECTBEHHOE NOMNOXEHWe,
o6pasoBaHue, Npoceccus, AOXOAbI, Apyras UHGopMaLKs, HeoBxoanmas paboToaartenio B CBA3N C TPYAOBLIMU

OTHOLLEHUAMM,
- 06paboTka NepcoHanbHbIX AaHHbLIX - CBOP, CUCTEMATU3ALMNS, HAKONNEHNE, XpaHeHue, YTOUHeHue

(o6HOBNEHMWe, U3MEHEHWE), UCNoNb30BaHe, pacnpocTpaHeHne (B TOM uncne nepeaaqa), obesnuuusaque,
6NOKMPOBaHWE, YHUYTOXEHNE NEePCOHaNbHbIX AAHHBIX paboTHukoB OpraHusauuv,



- KOH(PUAEHLMANbHOCTb NePCOHanbHbIX AOaHHbIX - obsi3aTenbHoe Ana cobniofeHUa Ha3Ha4eHHoro
OTBETCTBEHHOro Nuua, nony4ueLlero AocTyn K nepcoHanbHbiM AaHHbBIM paﬁOTHVlKOB, Tpe6osaHV|e He
ponyckaTb WX pacnpocTpaHeHu!A 6e3 cornacus paGOTHMKa WA NHOroO 3aKOHHOINO OCHOBaHMWA,

- PaCcNpPOCTPaHEHNe NEPCOHANbHBIX AHHLIX - AGACTBUS, HAaNPaBneHHbIe Ha NepeAaqy NepCoHanbHLIX Aa@HHbIX
paGOTHUKOB ONpeAeneHHOMY Kpyry nuu (nepeaada nepcoHanbHbIx [aHHbIX) UNW Ha O3HAKOMIEHWe C
NEePCOHaMNbHBLIMU AaHHBIMU HEOrPaHUYEHHOTO KPYra M, B TOM Yucne 06HapOoAoBaHUE NepCoHanbHbIX AaHHBIX
paBOTHMKOB B CPEACTBAaX MaccoBOW MH(POPMALMK, pasMeLLieHne B H(POPMALIMOHHO-TENEKOMMYHUKALIMOHHBIX
CeTAX UNW NPeAoCTaBNEHNe AOCTYNa K NePCOHanbHbIM AaHHBIM PaboTHUKOB KaKUM-Nn60o WHbIM cnocobom;

- NCNONb30BaHWe NEPCOHaNbHbIX AaHHBIX - AEACTBUA (OnepaLui) C NepCoHanbHLIMU AAHHLIMM, coBepLlaemble
AOIMKHOCTHBIM NULIOM OpraHn3auu iy B LENsX NPUHATUA PELUEHUA NN COBEPLUEHUA WHBIX OEeNCTBUN,
NOPOXAAIOLLMX OPUAUHECKUE NOCNEACTBUSA B OTHOLLEHWM paboTHUKOB NGO MHBIM 06PasoM 3aTparmBaroLLmnX
ux npaBa u ceo6oAbl Unk Npasa 1 cBoGOALI APYrvX N,

- GnokupoBaHue nepcoHanbHbIX AaHHBIX - BpPEMEHHOE npekpaLleHne cbopa, cucremaTusauun, HakonneHuA,
MCNONb30BaHUA, pacnpoCTpaHEeHUA NepcoHanbHbIX AaHHbIX pGGOTHMKOB, B TOM Yyucne ux nepenadu,

- YHUMTOXEHWE NepCcoHanbHbIX NaHHbIX - AEACTBUSA, B pe3ynbTare KOTOPbIX HEeBO3MOXHO BOCCTAHOBUTbL
coaepxaHue nepcoHarnbHbIX AaHHbIX B MHCbOpMaLWIOHHOﬁ cucrteme nepcoHarnbHbIX AaHHbIX paboTHWUKOB UNK B
pesynbTaTe KOTOPbIX YHUYTOXAOTCA mMaTepuanbHble HOCUTENW NEePCOHanbHbIX AaHHbIX pasoTHMKOB;

- o6e3nuuuBaHue nepcoHanbHbIX AaHHbIX - OeWCTBUSA, B pe3ynbTare KOTOPbIX HEBO3MOXHO onpenenuTb
NPVUHaANEXHOCTb NePCOHanNbHbIX AaHHbIX KOHKPETHOMY paboTHHUKY;

- OBLLEAOCTYNHBIE NEPCOHAaMNbHbIE AAHHBIE - NEPCOHaNbHbIE AaHHbIE, AOCTYN HEOTPaHUYEHHOTO Kpyra Ny K
KOTOPbIM NPEAOCTaBMEH C COrnacus paboTHUKa UMK Ha KOTOpbIe B COOTBETCTBUN C cbenepanbHbIMU 3aKOHAMU
He pacnpocTpaHseTcs TpeGoBaHue cobnioAeHUA KOHDUAEHLIMANBHOCTY.

- MHcbopMaLms - cBeaeHUA (coobLueHus, JaHHble) He3aBUCUMO OT (DOPMbI UX npeacTaBneHusiZ.

- AOKYMEHTMPOBaHHas MH(OPMALIUR - 3aPUKCMPOBAHHASA HA MaTepuanbHOM HocuTene nyTem
[OKYMEHTUPOBAHUSA UH(HOPMALIUA C PEKBUSUT AW, NOBONSIOLUAMM ONPEAENNTL TaKy!0 uHdopMaLMIo Unu ee
MaTepuanbHbI HOCUTENb.

2.2. B cocTtae nepcoHanbHbIX AaHHbIX pa60‘rHuKoa OpraHusauuu Bxoaat AOKYMEHTbI, coaepxaiime
WHGOpMaLN0 0 NAcNOPTHbLIX AaHHbIX, obpa3oBaHUW, OTHOLLEHUU K BOWHCKOW 06513aHHOCTH, CEMEWHOM
NONOXXEHUWN, MECTE XUTENbLCTBA, COCTOAHUN 300pOBbSA, a Talke o0 npeablayLwmx Mectax ux paﬁOTbl.

2.3. KOMNNeKC AOKYMEHTOB, CONPOBOXAAIOLUIA npoLiecc 0hopMNeHMs TPYAOBbIX OTHOLLIEHWH paboTHuka B
OpraHv3auuu Npy ero npueme, NEPeBoAE U yBONbHEHUN.

2.3.1. Unchbopmauus, npeacrasnaeMas pabOoTHUKOM NpU NOCTyNNeHUn Ha paboTy B OpraHusauuio, AOMKHa
UMEeTb AOKYMeHTarbHyio chopMy. Mpu 3aknioueHnmn TpyaoBoro [OroBOpa B COOTBETCTBUM CO CT. 65 TpyAaosoro
koaekca Poccuiickoii deaepaunu nuuo, noctynaiolee Ha pa6oTy, npeabABNAeT pabotoaarento:

- nacnopT unu WHOW AOKYMEHT, ynocmaepmoumﬁ NTUYHOCTb;

- TPYAOBYIO KHIXKY, 33 UCKITIO4YEHUEM Cly4aes, koraa TPYAOBOW AOTOBOP 3aKIIO4AETCA BnepBble Ui paboTHUK
nocTynaeT Ha paboTy Ha YCNoBUAX COBMECTUTENLCTEA, nubo TpyAOBas KHKKa y paboTHUKa OTCYTCTBYET B
CBA3W C ee yTpaToil UNu No APYriM NpUYnHam;

- CTpaxoBO€E CBUAETENbCTBO rocyAapcTBeHHOro NEHCUOHHOIo CTPaxoBaHUS,
- BOKYMEHTbI BOUHCKOro yyeTa - anA BOEHHO0OA3aHHbIX ¥ Nuu, noanexaimx BOWHCKOMY YYETY;

- AOKYMEHT 06 06pa3oBaHuy, O KBanuUKaLMn UK Hanuuum cneumanbHbIX 3HaHWIA - NpU NOCTYNNEHUN Ha
paGoTy, TpebytoLlyio cneuuantHblx 3HaHW! UnNKu cneunanbHOW NOAroTOBKY;

- CBUAETENLCTBO O NpucBoeHnn NHH (npu ero Hanu4un y pabotHuka):l.

2.3.2. Npwu opopmnerun paGoTHrka B OpraHu3aLuio paGoTHUKOM oTAENa kaapoe 3anonHseTca
yHUbMLmpoBaHHas dopma T-2 «JlnyHas kapTodka paBoTHUKa», B KOTOPOW OTpaXxaroTcs cneayowune aHKEeTHbIE

1 Guorpacudeckme AaHHble paboTHuUKa:

- o6wme ceeaenus (.1.0. paboTHUKa, AaTa POXKAEHUS, MECTO pOXAEHUA, FPaXAAHCTBO, obpa3soBaHue,
npodeccus, cTax paboTbl, COCTOAHNE B Bpake, NacnopTHbie AaHHbIe),

- CBeleHMA O BOMHCKOM Y4ETE,



- AaHHble O Npueme Ha pabory;

B panbHENLWEM B JINYHYIO KAPTOUKY BHOCATCA.

- cBEQEHMs O NepeBoAax Ha Apyrylo paboty;

- cBeaeHus o6 aTTecTauuu;

- CBE[IEHUA O NOBbILLEHUW KBanUGUKaLuy;

- CBeAeHUS 0 NPOheccroHanbHON NepenoaroToBke;

- CBEAEHMA 0 Harpaaax (NOOLPEHNsX), NOYETHbIX 3BAHUAX;
- cBefeHuA 06 oTnyckax;

- CBeEHWA 0 coLmarnbHbIX rapaHTUaAX;

- CBE[IEHWUA O MECTE XWUTENbCTBA U KOHTaKTHbBIX TenedoHax.

2.3.3. B oTaene kaapos OpraHu3auui CO3AaKTCA U XPAHATCS creaylolwme rpynnbl AOKyMEHTOB, coaepxaliue
AaHHble 0 paBGOTHUKAX B €AUHUYHOM UMM CBOAHOM BUAE:

2.3.3.1. [lokyMeHTbI, COAepXalLLne nepcoHanbHble AaHHbIe paGoTHUKOB (KOMNNEKCh! AOKYMEHTOB,
CONpOBOXAAIOLLME NPOLIECC OhOPMNEeHMS TPYAOBbIX OTHOLLIEHMIA Npu NpuemMe Ha paboTy, nepesoae,
yYBONbHEHWUM; KOMNNEKC MaTepnanos no aHKETUPOBAHKIO, TECTUPOBAHUIO; NPOBEAEHNUIO cobecenoBaHui C
KaHAMAATOM Ha AOMKHOCTb; MOANMHHUKN W KOMUW NPUKA3OB MO NWYHOMY COCTaBY; NMYHbIE fiena 1 TPYAOBbIE
KHUXKU paBOTHUKOB; Aena, CoAepXaLLne OCHOBaHUA k Npukasy no NMYHOMY COCTaBy; Aena, coaepxatiue
MaTepuanbl aTrecTaLum paboTHUKOB; cnyxe6HbIX paccnefoBaHui; CNpaBOYHO-UHE(POPMALIMOHHBIN GaHK
AaHHbIX N0 NepcoHany (KapToTekw, XyYpHanbl); NOANUHHWAKN U KONWK OTHETHBIX, aHanWTUYECKNX U CNPaBOYHbIX
MaTepuanos, nepeaaBaeMblx PyKOBOACTBY OpraHu3aLuu, PyKOBOAUTENAM CTPYKTYPHBIX noapasaeneHui;
KOMWW OTYETOB, HaNpPaBNAEMbIX B FOCYAaPCTBEHHbIE OpraHbl CTaTUCTUKA, Hanoroeble UHCMEKLWA,
BbILLECTOSILLUE OpraHbl ynpaBneHus v apyrvue yupexaeHus).

2.3.3.2. [lokyMeHTauus No opraHusauum paboTbl CTPYKTYPHbBIX noapasaeneHuii (NONoXEHUs O CTPYKTYPHBIX
noapasfaeneHusx, AOMKHOCTHbIE UHCTPYKLWN paBOTHUKOB, NPUKa3bl, PACNOPSKEHNS, ykasaHWs pykoBoACTBa
OpraHusauum); AOKYMEHTbI N0 NNaHNPOBaHWIO, Y4eTY, aHanu3y n OTYETHOCTM B 4acTn paboTbl C NEPCOHANOM
OpraHusauuu.

I1l. C60p, 06paboTka v 3aLuTa NepCoHanbHbIX AAHHBIX
3.1. MopsAAaoK NoNy4eHUs NEPCOHaNbHbLIX AAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHUKa OpraHu3aLuu cneayeT nonyvarb y Hero camoro. Ecnu
nepcoHanbHble faHHble paboTHUKa BO3MOXHO NONY4YMTb TONbKO y TPETbEN CTOPOHBI, TO paboTHUK [OMKEH
6biTb yBEAOMMNEH 06 3TOM 3apaHee 1 OT Hero AOMKHO BbiTb NONY4YEHO NUCbMEHHOE cornacue. [lonxHoCcTHOe
nuuo paboroaarens AOMKHO coobLwuTh paboTHUKy OpraHusauuy o Luensx, npeanonaraembix UCTOYHUKAX 1
cnocobax Nony4YeHNst NePCoHanbHbIX AAHHBIX, @ TalKe O XapaKkTepe noanexaiyux nony4eHuio nepcoHanbHbIX
[aHHbIX ¥ NOCNeACTBUAX OTkasa paboTHUKA AaTb NUCbMEHHOE cornacue Ha ux nonyueHuel.

3.1.2. Pabotoaatenb He MMEET Npasa nony4ars u ob6pabarTbiBaTh NEpCoHanbHbIe AaHHbIE paboTHuka
OpraHusauum o ero pacoBo#, HaLMOHaNbHOK NPUHAANEXHOCTY, NOMUTUHECKUX B3rNsAax, PENUrno3HbIX Unu
cunocodckux yEexaeHusx, COCTORHNM 3[10POBbA, MHTUMHOW XM3HW. B cny4asx, HenocpeACTBEHHO CBA3AHHbIX
C BONpocamu TpyAOBbIX OTHOLLEHWM, B COOTBETCTBUU CO CT. 24 KoHcTuTyumn Poccuickoi depepauuu
paboToparens Bnpaee nony4ars U obpabatbiBaTh AaHHbIE O YaCTHOM XU3HW paboTHWUKA TONbLKO C ero
nucbMeHHoro cornacuslsl.

06pa60'r|<a yKasaHHbIX nepcoHanbHbIX AaHHBIX paﬁOTHVIKOB paboropartenem BO3MOXHAa TONbKO C UX cornacus
nubo 6e3 ux cornacus B cneayrowmx cny4vasx:
- NnepcoHanbHbI® [aHHble ABNATCA o6LLenoCTYNHbIMU;

- NepcoHanbHbIe AaHHble OTHOCATCA K COCTOSHUIO 30,0POBbA paﬁOTHIM(a n ux 06pa60TKa Heobxoauma ansa
3alUWThI Ero XX13HW, 3A0POBbA VUMW UHBIX XXKM3HEHHO BaXKHbIX WHTEpecoB NUB0 XKWU3HWU, 300POBbA UNU UHbIX
JKU3HEHHO BaXXHbIX NHTEPECOB APYruX nvL U nony4eHue cornacus paGOTHVIKa HEBO3MOXHO;

- no TpeGoBaHUIO NONHOMOYHbIX rocyAapCTBEHHbIX OPraHoB B cnyuyasx, npeaycMOTPEHHbIX ¢hepepanbHbIM
3aKOHOMIEL,



3.1.3. Pabotoaarens Bnpase o6pabatbiBaTb NepcoHanbHbie AaHHbIE PAGOTHUKOB TOMBLKO C UX MUCbMEHHOTO
cornacwus.

3.1.4. NMucbMeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX NEPCOHaNbHbIX AAHHbBIX AOMKHO BKNOYATL B
cebs:

- cbanmmo, UMA, OTYECTBO, agpec cy6be|<'ra nepcoHanbHbIX AaHHbIX, HOMEDP OCHOBHOIO AOKYMEHTa,
YyAOCTOBEPAIOLLEro ero NU4HOCTb, cBeJleHUs 0 AaTe BbiAayvu yKasaHHOro JOKyMeHTa U BblAaBLUEM €ero opraHe;

- HaMMeHOBaHMe ((paMuUNKNIo, UMS, OTYECTBO) W aApeC onepaTopa, Nony4aroLLero cornacue cybbexkra
NepcoHanbHbIX AaHHbIX;

- uenb 06paboTkn NepcoHanbHbIX AaHHbIX;

- NepeyeHb NepCoHanbHbIX AaHHbBIX, Ha 06PaBOoTKY KOTOPLIX AGETCS cornacke CyGbekTa NepCoHanbHbLIX
AaHHbIX;

- NepeyeHb ASWCTBUI C NepCOHanbHLIMM AaHHBIMU, HA COBEPLUEHWUE KOTOPLIX AAETCA cornacue, obujee
ONMCaHWe UCNONb3yeMbiX ONepaTopoM cnoco6os 06paboTku NepPCOHaNbHbIX AAHHDIX;

- CPOK, B Te4eHue KOToporo DelcTByeT cornacue, a Takke nopaaok ero 0oT3blBa.

dopma 3asBneHus o cornacum paGoTHuka Ha 06paboTky NepPCOHaNbHbIX AAHHBIX CM. B NPUNOXEHNN 1K
HacTosLleMy MonoxeHuio.

3.1.5. Cornacve paboTHuka He TpebyeTcs B Cneaylowwmnx cny4asx.

1) 06paboTka NepcoHarnbHbIX AaHHbIX OCYLLECTBNAETCA HAa OCHOBaHUU Tpyaosoro koaekca P® unu uHoro
(heaepanbHOro 3aKoHa, YCTaHaBNMBAIOLLEro €€ LieMb, YCMNOBUSA NOoNy4eHUA NepCcoHanbHbIX ZaHHbIX 1 Kpyr
cy6beKToB, NepcoHarbHbIe AaHHbIe KOTOPbIX Noanexar o6paboTke, a Takke ONPeaensoLero NoNHOMO4UA
paboTtopatens,

2) 06pa60TKa nepcoHanbHbIX AaHHbIX ocyulecTenseTca B Lenax WCNONHEeHWA TpyaoBOro 40roeopa,

3) 06paboTka NepcoHanbHbLIX AaHHbIX OCYLLIECTBNIAETCA ANS CTATUCTUHECKUX UnK MHbIX HaYYHbIX Lenei npu
ycnoeuu o6si3aTenbHoro 06esnuunBaHna nepcoHanbHbIX AaHHBIX,

4) 06paboTka NepcoHanbHbIX AaHHbIX HEOBXOAVMA ANA 3ALUMTHI XU3HM, 3ROPOBBS UK MHBIX XW3HEHHO
BaXHbIX MHTEpecoB paboTHUKA, ECNK NOMNY4YEHNE ero Cornacusi HEBOIMOXHO.

3.2. NMopsaok 06paboTku, nepeaadyn U xpaHeHUs NepCcoHarnbHbIX OaHHbIX.

3.2.1. PaboTHuK OpraHusauui npefocTaBnsaeT paGoTHUKy oTaena kaapos OpraHusaumu A0CTOBEpHbIE
ceepeHus o cebe. PaboTHuk oTaena kappos OpraHusauun nposepsieT [IOCTOBEPHOCTb CBEAEHWIA, CBEPAA
[aHHble, NpeaoCcTaBneHHbIe paboTHUKOM, C UMELUMUCH Y paboTHUKa AOKYMEHTaMK.

3.2.2. B cCOOTBETCTBUM CO CT. 86, rn. 14 TK P® B uensx obecneyeHns npas u ceoboy, YenoBeka v rpaxxaaHuHa
reHepanbHbii gupektop OpraHusauum (PaBoToaaTens) U ero NpeacTasuTeny npu ob6paboTke NepCOHanbHbIX
AaHHbIX paBoTHUKA AOMKHEI cobnioaaTte cneayoume obLue TpebGoBaHusa:

3.2.2.1. O6paboTka NepcoHanbHbIX AaHHbIX MOXET OCYLLECTBNATLCA UCKNIoUUTENBHO B Liensax obecneyenus
coBMNIOAEHNA 3aKOHOB U UHbIX HOPMaTUBHbIX NPABOBLIX AKTOB, copeWicTeuUs paBoTHUKam B TPyAOYCTPOACTBE,
o6y4YeHnn 1 NpoABUXKEHUMN NO cnyx6e, obecneyeHus nuuHoi 6esonacHocTh pabOoTHWKOB, KOHTPONSA
KONWYECTBA W Ka4ecTBa BbiNnonHseMoi paboTbl u oGecneYeHns COXpaHHOCTH umyectsall.

3.2.2.2. MNpu onpeaenexun o6beMa n COAEPXKaHUS, obpabaTbiBaeMbix NepCoHanbHbIX AAHHbIX Pa6oTopatennb
[IOMKEH PyKOBOACTBOBATLCA KoHcTuTyumeii Poccuiickoin denepauum, TpyaosbIM koaekcom Poccuickoi
denepaumm 1 nHbIMU hefepanbHbIMu 3akoHamui8l.

3.2.2.3. Mpy NPUHATUMN PeLLeHNI, 3aTparmealoLux UHTepecs! paboTHuka, PaboToaarens He UMeeT npaea
OCHOBbIBATLCS HA NEPCOHaNbHBIX AaHHbLIX PaGOTHMKA, NONy4eHHbIX UCKINIOYNTENBHO B pesynbTrare ux
aBTOMAaTN3UPOBaHHOW 06paboTKW NN 3NEKTPOHHOrO nonyyexussl.

3.2.2.4. 3aWwuTa NepcoHanbHbiX AaHHbIX paBoTHUKa OT HEeNPaBOMEPHOTO WX NCNONb30BaHUA UNU yTpaThbl
oBecnednBaeTca PabotoaaTenem 3a C4eT ero CpeACTs B NOPAAKE, yCTaHOBNEHHOM cenepanbHbiM 3akoHom19l.
3.2.2.5. PaBOTHNKN U UX NPEACTaBUTENN AOMKHbI ObiTb O3HaKOMMNEHbI NOA pacnucky ¢ AOKYMEHTaMu
OpraHusauuy, ycTaHasnmeatoLummn nopsaok 06paboTki NepCOHanbHbIX AaHHBIX PAGOTHUKOB, @ Taloke 06 ux
npaeax 1 06s3aHHOCTSAX B 3TOM obnactullil.

3.2.2.6. Bo BCex cny4asx oTka3 paboTHWKa OT CBOMX Npas Ha COXpaHeHWe U 3aLuTy TaiHbl
HeaencTeuTeneH!2,



IV. Nepenava v xpaHeHue NepcoHanbHbIX AaHHbIX

4.1. MNpu nepenaye nepcoHanbHbIX AaHHbIX paGoTHuka PaGoToaaTens AomkeH cobnioaarte cneayiowme
Tpe6oBaHuall:

4.1.1. He coobwyaTb NnepcoHanbHbie AaHHble paboTHMKa TpeTbed CTopoHe 6e3 NUCbMEHHOro cornacus
pabOoTHMKA, 33 UCKINIOYEHNEM Cly4aeB, KOrAa 3T0 HeOGX0AUMO B LIENsX NPeAYNPEeXAEHNA Yrpo3bl XNSHU U
300pOBbI0 PaBOTHUKA, @ TAKKE B CMyYasX, YCTaHOBMEHHbIX heaepanbHbiM 3aKOHOM.

4.1.2. He coobLyaTh NepcoHanbHbIe AaHHble paBoTHUKa B KOMMepYeckux Lensx 6e3 ero NMMCbMeHHOro
cornacusi. O6paboTka NepcoHanbHbIX AaHHbIX PAGOTHUKOB B LIENsiX NPOABUXEHNS TOBapoB, paboT, yenyr Ha
PbIHKE NyTEM OCYLLECTBNEHUS NPSMbIX KOHTAKTOB C NOTEHUManbHbIM NOTpeGuTenem ¢ NOMOLLbIO CPEACTB
CBA3M JOMNYCKAEeTCA TONbKO C €ro NpeABapuTENbHOro cornacus.

4.1.3. MNpeaynpeauTb NUL, NONy4YUBLLNX NEPCOHaNbHbIe AaHHbIe PAaGOTHUKA, O TOM, YTO 3TW AaHHbIE MOTYT
6bITb UCNONb30BaHbI NULLL B LIENSX, AN KOTOPbIX OHWU COO6LLEHbI, 1 TpeGoBaTb OT 3TUX NULL NOATBEPXAEHUA
TOro, 4YTO 3TO NpaBMno cobnioaeHo. fluua, NoNy4YMBLLME NEpCoHanbHbIe AaHHbIe paGoTHUKa, 06a3aHbI
cobnioAaTh PeXvM CEKPETHOCTH (KoHpUAeHUnanbHoCTY). [laHHoe MonoxeHne He pacnpocTpaHAeTes Ha
06MeH NepcoHanbHbLIMM AaHHBIMW PaGOTHUKOB B NOPAAKE, YCTAHOBNEHHOM (hefieparnbHbIMU 3aKOHAMU.

4.1.4. OcylecTBNATL Nepeaady NepcoHanbHbIX AaHHbIX paBoTHUKOB B Npeaenax OpraHusauum B
COOTBETCTBUM C HACTOALMM [MonoXeHWeMm.

4.1.5. Paspeluartb A4OCTYN K NEPCOHaNbHbIM AaHHbLIM pabOoTHUKOB TONbLKO CNeunanbHO YNONHOMOYEHHbBIM
nvuaM, Npu 3TOM yKa3aHHbIe NLa AOMKHLI UMETb NPaBO NONy4aTh TONbKO T€ NEPCOHANbHLIE OaHHble
paboTHUKa, KOoTOpble He06X0AUMbI ANS BbINONHEHWUA KOHKPETHOW hYHKLIUW.

4.1.6. He 3anpalumeaTh WH(OPMALIMIO O COCTOSHUM 3A0POBbA PaGOTHMKA, 32 UCKNKOYEHNUEM TeX cBeAEeHWN,
KOTOpbIE OTHOCATCA K BOMPOCY O BOIMOXHOCTH BbINOMHEHNS PaGOTHUKOM TpyAoBOWA hyHKLUMMN.

4.1.7. NepenasaTb NepcoHanbHble AaHHbIe paboTHUKa NPeACTaBUTENAM paboTHMKOB B NOPAAKE,
ycTaHoBneHHom TpyAoBbIM kopekcom Poccuiickoi deaepaumm, n orpaHuineaTs 3ty NHpOpMaLUIo TONbKO
TEMW NEpCOHaNbHLIMU AaHHBIMU PaBOTHUKA, KOTOPbIE HEOGXOANMBI ANSA BbINONHEHUSA YKa3aHHLIMU
npeacTaBUTENAMU UX OYHKLWM.

4.2. XpaHeHue 1 ucnonb3osaHne NepcoHanbHbIX AaHHBIX paBoTHukoB4l:
4.2.1. NepcoHanbHble AaHHble paboTHUKoB o6pabaTbiBaloTCA U XpaHATCA B OTAENe KaapoB.

4.2.2. NepcoHanbHble AaHHble paboTHUKOB MOTyT 6bITb NONYYeHbI, NPOXOAUTL AanbHeuLyo 06paGoTky U
nepenasaThCs Ha XpaHeHUe kak Ha GYMaXHbIX HOCUTENAX, Tak U B ANEKTPOHHOM Buze - NokanbHou
KOMNbIOTEPHOW CETU U KOMMbLIOTEPHOW Nporpamme «1C: 3apnnara v kaapbi».

4.3. Mpw nony4yeHun nepcoHanbHbIX AaHHbIX HE OT paboTHUKa (33 UCKNIOYEHUEM Cry4aes, ecnn nepcoHanbHbIe
AaHHble 6binu NpeaocTaBneHsbl paboToaarento Ha OCHOBaHWN chenepanbHOro 3akoHa UM ecnu NepcoHanbHble
AaHHble ABNATCA 06LeAoCTyNHLIMM) paboToaaTens A0 HaYana 06paboTkn Takux NePCOHaNbHbIX AAHHbIX
0653aH NpefocTaBUTbL paGoTHUKY CneayioLlyio WH(pOPMaLMIO:

- HaUMeHOBaHMe ((haMUNus, UMsi, OTYECTBO) M aAPEC ONEPaToPa UK ero NPeACTaBUTeNs,
- enb 06paboTkM NepCoHanbHbIX AAHHbIX U e NPaBOBOE OCHOBAHUE,
- npepnonaraembie NoMnb3oBaTeN NepCoHanNbHbIX AAHHBIX;

- yCTaHOBMNEHHbIE HACTOAWMM deaepantbHbIM 3aKoHOM Npasa cy6bekTa nepcoHarnbHbIX A@HHBIX.

V. [locTyn K NnepcoHanbHbIM AaHHbLIM PaGOTHUKOB

5.1. MpaBo AOCTYNa K NePCOHamNbHLIM AAHHBLIM PAGOTHUKOB UMEIOT:
- nupekTop OpraHusauuu,

- COTPYAHUK OTAENa KaapoB.;

- COTpyAHuK ByxranTtepuu,



5.2. Pa6oTHuk Opran1sauvmn umeeT npaeo:

5.2.1. Mony4aTb AOCTYN K CBOUM NEPCOHAMNbHbIM AaHHBIM U O3HAKOMNEHWe C HUMK, BKNOYas Npaso Ha
Ge3B803Me3HOE NOMy4YeHne Konuii NoGoN 3anucy, coaepxalleit nepcoHanbHbie AaHHbIe paboTHuKa.

5.2.2. Tpe6osaTb OT PaboToaarens yTOUHEHWUA, UCKNIOYEHUA UMW NCNPABNEHUA HENONMHbIX, HEBEPHbIX,
yCTapeBLUMX, HEAOCTOBEPHBIX, HE3AKOHHO NONYYEHHbIX UMV He ABNSIOLUNX HEOOXOAUMBIMM ANA Pa6otoparens
nepcoHanbHbIX AaHHbIX.

5.2.3. Mony4atb oT PaboTtoaatens

- CBEQeHUA 0 Nnuuax, KoTopble UMEIOT AOCTYN K NepCcoHarnbHbIM A@HHBIM UK KOTOPbLIM MoXeT 6bITb
npenocrasneH TakoWh aocTyn,

- Nnepe4vyeHb 06pa6aTbIBaeMbIX nepcoHanbHbIX AaHHbIX U UCTOYHUK UX NONYYEHNUS,
- CPOKU O6p860TKM nepcoHanbHbIX AaHHbIX, B TOM Y/ACNE CPOKA UX XpaHEHWUS,

- CBE[IEHUS O TOM, KaKue IopUANYECKNe NOCNEeACTBUA ANA CyGbekTa nepcoHanbHbiX AaHHLIX MOXET NoBneYb 3a
coboli 06paboTka ero nepcoHanbHbIX AAHHbIX.

5.2.3. TpeboeaTb usBelieHus PaboToaaTenem Bcex nuu, kKOTopbiM paHee 6binu coobLueHbl HeBEPHbIe Unn
HenonHble NePCoHarnbHbIE AaHHbIE, 060 BCEX NPOU3BEAEHHBIX B HUX UCKITIOYEHUSAX, NCNPABNEHNAX Unn
LONONHEHUAX.

O6xanoBaTh B yNONHOMOYEHHbI OpraH Mo 3aLuTe Npas CyGBLEKTOB NepPCOHAMNbHLIX AaHHBIX UMK B cynebHom
nopsake HenpaBoMepHble AeNCTBuS Unu GesaeincTeus Pa6otopatens npu obpaboTke u 3amTe ero
nepcoHanbHbIX AaHHbIX.

5.3. KonuposaTb 1 Aenartb BbINACKN NEPCOHanNbHbIX AaHHbIX pa6o1'Hm<a paspeluaeTcs UCKNIOYUTENBHO B
CHY)KeﬁHbIX Lensax ¢ NUCbMEHHOro paspeLueHns HavanbHuka oTaena Kaapos.

5.4. Mepenada nHOpMaLNK TPeTbe# CTOPOHE BO3MOXHA TOMLKO NPY NMMCbMEHHOM cornacui paboTHWKOB.

VI. OTBETCTBEHHOCTb 32 HapyLUEHNE HOPM, PerynupyioLmx o6paboTky 1 3aLuTy NepcoHanbHbIX AAHHBIX

6.1. PaBoTHWKk1 OpraHnaaLnm, BAHOBHbIE B HAPYLLEHWNA HOPM, PErynupyloLux nony4eHue, o6paboTky U
3alLMTY NePCOHanbHbIX A3HHbIX PABGOTHUKA, HECYT AUCLMNNNHAPHYIO alMUHUCTPATUBHYIO, PaXKLAHCKO-
NpaBOBYIO UMK YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C ¢henepanbHbiMU 3aKOHAMK.

6.2. QupekTop OpraHn3aLuy 3a HapyLLEHNE HOPM, PeryniMpyloLLnx nony4exue, 0o6paboTky 1 3auTy
nepcoHanbHbIX AaHHbIX paboTHWKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb cornacHo cT. 5.27 u 5.39
Kopekca 06 aAMWHUCTPaTUBHbIX NPaBOHaPYLUEHUAX Poccuiickon deaepauum, a Taioke BosmelyaeT paboTHuky
ywep6, NPUYMHEHHbIA HENPaBOMEPHbIM UCMOMNb3OBAHUEM WHOPMaLWK, coaepxallen NnepcoHanbHble AaHHbIe

paboTHuka.



Mpunoxerwe 1

®opma 3asesIeHusi
0 coanacuu pabomHuka
Ha 06pabomKy nepcoHanbHbIX OaHHbIX

3AABJIEHVE
domkHocmb pykosodumens kadposol
cnyx6bl op2aHu3ayuu
HauMeHo8aHue opeaHu3auuu
Ne
UHUYUans! U gpamunus pykosooumens
om
¢hamunus, uHuUyuarnsl 3aseumens

O coenacuu Ha obpabomky

nepcoHasnbHbIX GaHHbIX domkHocmb pabomHuka
HauMeHo8aHue cmpyKmypHo20
nodpasdeneHus

He so3paxato npomuse Bamu ceedeHull 060 MHe, codepxaujux

nonyyeHus/coobweHus

OaHHble O
nepeyeHb NepCoHanbHbIX OaHHbIX

yKa3amb, omkyOa Mo2ym 6bimb Mony4eHbl unu Kyda nepedaHbl NepCoHalbHble OaHHbIe

C yenbio
yKkasamb yenb 06pabomku nepcoHasnbHbIX OaHHbIX

8 ¢opme
OOKyMeHManbHOU/3NeKmpoHHOU/YycmHOU
(no meneghoHy)
8 meyeHue
yKka3amb cpok Oelicmeus coanacus
Hacmoswee 3aseneHue Moxem Gbimb 0MO36aHO MHOU & nucsmeHHol ¢gopme.

nodnuck 3aseumens



Mpumep coanacus pabomHuka
Ha nony4eHue nepcoHasbHbIx GaHHbIX
om mpembux nuy,

3ASBIIEHUE Hupexkmopy

000 YK «®nasmaH»

HauMeHoB8aHue opaaHu3ayuu
05.03.2007[15]Ne  42[16] NeaHosy A.B.

UHuyuansl u ghamunus pykoeodumens

om Bukeumsbesa J1.[4.
¢hamunus, uHuyuansl 3aseumens
O coanacuu Ha obpabomky numeduwjuka
nepcoHasnbHbiX OaHHbIX domkHocmb pabomHuka
numeliHo20 uyexa
HauMeHo8aHue cmpyKmypHO20
nodpa3sdeneHus

He so3paxato npomus nony4yeHus Bamu ceedeHull 060 MHe, codepxauiux
nony4yeHus/coobujeHus
OaHHble 0 COCMOSHUU MOe20 300p08bs
nepeyeHb NepcoHanbHbIX OaHHbIX
u3 nonuknuHuku Ne 110 2. Mockebl
ykazamb, omkyda Mo2ym 6bimb MoMy4eHb! unu Kyda nepedaHbl NepCOHanbHbIe 0aHHbIe
C uenblo peweHus eonpoca o nodbope MHe pabomsi, He npomueornokasaHHoU Mo COCMOAHUI0
yKka3amb yenb 06pabomku nepcoHanbHbIX OaHHbIX
300poebs
8 OOKyMeHmasnbHoU ¢gopme
OOKyMeHmaIbHoU/3nekmpoHHoU/ycmHol
(no meneghoHy)
6 meyeHue 08yx Mecsues
yKkazamb cpok Oelicmeusi coanacus
Hacmoswee 3aseneHue Moxem Gbimb 0MO36aHO MHOU & nucbmeHHolU ghopme.

BukeHmbee
nodnuck 3aseumens



Mpumep coanacus pabomHuka
Ha nepedayy nepcoHanbHbIX OaHHbIX
mpembuM nuyam

3AABIIEHWE [Lupekmopy

000 YK «®nazmaH»

HauMeHoeaHue opaaHu3ayuu
05.03.2007 Ne 42 UesaHosy A.B.

UHUYUanel U ghaMunus pykosooumens

om BukeHmeeea J1.[.
¢hamunus, uHUYuanbl 3aseumens
O coznacuu Ha obpabomky numeduwjuka
nepcoHanbHbIX OaHHbIX donxHocmb pabomHuka

HauMeHoeaHuUe cmpyKmypHo20

nodpa3sdeneHus
He so3paxato npomus coobujeHus Bamu ceedeHull 060 MHe, cooepxauux
nonydeHus /
coobweHus

daHHble 0 Moell pabome 8 000 YK «®naemaH» u pasmepe Mmoeli 3apabomHoll nnamel
nepeYeHb NepCoHabHbIX OaHHbIX
no menegoHHoMy 3anpocy baHka
ykazamb, omkyda mMogym 6bIMb MOMyYeHb! UNU Kyda nepedaHbl NepCoHalNbHbIe OaHHble
C uenbio  nonyyeHusi MHoU kpeduma
ykasamb yenb 06pabomku nepcoHanbHbIX OaHHbIX

e ycmHol (no menegoHy) ¢opme
OoxymeHmaanoU/aneKmpOHHoa/ycmHoH (8
m. 4. 1o menegoHy)
8 meyeHue 00HO20 MecAua
yKkazamb cpok Oelicmeus coanacus
Hacmosuwee 3aseneHue Moxem GbiMb 0MO36aHO MHoll 8 nucbMeHHOU ghopMe.

BukeHmbes
nodnuck 3aseumens

[1] ®epepanbHblit 3aKOH OT 27 wions 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbIx»: rnaea 1, cT. 3.

[2] ®epepanbHbiit 3aKOH OT 27.07.2006 Ne149-93 «O6 uxcopmaumu, WHC(POPMALIMOHHDBIX TEXHONOTUAX U O
3aluTe MHopMaLmmy, CT. 2.

[3] B 3akoHOAATENBHO ONPEAENEHHbIX cny4asix MoXeT NpeAycMaTpueaTbCa HeoBX0ANMOCTb NPEABABNEHNA
NPV 3aKNIOYEeHUU TPYAOBOrO AOTOBOPA JOMONHUTENbBHbBIX AOKYMEHTOB.

[4] TK PO, rn. 14, cT. 86, n. 3.

[5] TK P®, rn. 14, cT. 86, n. 4,

[6] TK PO, rn. 14, cT. 86,
[7] TK PO, rn. 14, cT. 86,
[8] TK P®, rn. 14, cT. 86
[9] TK P®, rn. 14, cT. 86
[10] TK P®, rn. 14, cT. 8
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[12] TK PO, rn. 14, cT. 86, n. 9.

[13] TK PO, rn. 14, cT. 88.

[14] TK PO, rn. 14, cT. 87.

[15] AaTa npocTaBnseTca paGoTHUKOM COGCTBEHHOPYYHO.

[16] PerncTpaunoHHbI HOMep 3asiBNEHUs NPOCTaBNAETCA COTPYAHUKOM OpraHusaumm nocne perucrpauum
LOKyMeHTa.



